
 

PROCEDURE FOR TAXI HIRING 

PRSC is in contract with new taxi services from 17-07-2019 

 

1. Taxi service: M/S RAJ TOUR AND TRAVELS 

B-36/32, Vikas Nagar, Pakhowal Road, Ludhiana 

M-9876115613 (24 hrs)------ -------------MR Raj (priority number) 

M-9988415613 between 8 am -6 pm)------Mr Rajesh 

M-9501001472 (Emergency 24 hrs)-------Mr Shivam 

 
Process to book taxi after necessary online clearance from Director PRSC: 

 

1. Contact taxi service on mobile above citing your name, vehicle required, places to be 

visited, no of days with date taxi is required along with details and timing of start point.  

 
2. You would get an sms confirming booking citing driver name and vehicle number. 

 
3. You would also get a call from the driver thereafter confirming all details. 

 
4. All HODs are requested to kindly do the above on behalf of their staff as well. 

 

5. You are requested to fill a slip provided by the driver before commencement of 

journey. You have to fill details like full vehicle number, date, time, start reading of 
vehicle and also record end reading at the end of the day. 

 

6. You must ensure to check the meter reading as starting point is PRSC office and not 

taxi operator office. 

 

7. You don’t have to pay for toll and parking, the same will be part of the bill raised by 
the taxi operator.  

 

8.You dont have to pay for drivers food at all. 

 

9. You dont have to pay for accommodation at all for the driver. The accommodation, if 
available, can be provided to driver if he agrees to pay. 

 

10. You dont have to pay any money to the driver at all. In case of emergency, you need 

to get clearance on this from your HOD who will contact the taxi services to this effect. 
 

IMP: ALL vehicles are under tracking through GPRS and in case of emergency 

(family members or officially), the vehicle can be tracked by contacting Mr Raj 

on M- 9876115613 

 

Regards 

Ajay Mathur 

Incharge Vehicles 
PRSC   

 


